S A1GFe A3, 203¢
(ST eRSETRT 2ifs

03¢ A TH VYIS A% ©F TE © A b 932 19 A db & 6 | AW S
fewcaa s © w5t se fifi S (et Yo Bt et 1o 3.5¢ Bt orfR) | W Music
(MUSC), Visual Arts (VISA), Health & Physical Education (PHED) @32 #¥&
Vocational Subjects-93 f#fe @ wrafem 7wy & 96t (7= Yo Bt (AEF A 3R Bt
%) |

ﬁ‘iﬂi IR W, 03¢ AR O TN ke «dwm atoe RE@ Multiple
Choice Questions (MCQ), Short Answer Questions (SAQ) @32 Descriptive
Questions (DQ) 4TS «3fb> I@ (composite) AT I | TGAICA AU MCQ
932 BIF1T SAQ TGR (1Y & A o1 AR | ©IReiT DQ 4T Te N
FF 31 (ST AR | I eheica 3 SAQ A U, BIRTA SAQ TG P &y
% SR /91 F1T TS A |

(&7 PSR T Wiy ¢ $63 ¢

S1 AR felTs oy FpiReReETR Yo wfiB ofrm @res o wiily
B AR @R O[T @CHR ARG, el @32 GiHRTer I IR AN
TP A | AP FiReRTe opR T e gz, T, et rafre
One-side Printed Transparent Poly Pouch %€ 3% 341 Non-'i‘ransparel;t
Printed Poly Pouch U@3°@ ﬁW‘T, e Teasw 3‘3?, wReT, CiEE
wmwﬁmeﬁmﬂmm,mm@%mmwz

Y mqﬂﬁsﬁwﬁmﬂ%&sﬁwmq samwwﬁmm '
Toif¥e s T3

©l ﬁwﬁﬁmmwwﬁﬁﬁﬂmm "Duty
Allotment Roster” (S (I TS T3 M‘WWW@WW
mﬁmﬁwmwﬁ%ﬁmﬁmmﬁqeﬁ%%m&sm

A

81 AW T AT ¢ T AW Prg » o w0 EE 2 T TR
AU AW ICF PO AW W T w e IS T3
SAfefeTebate 9ibfS 20, 7@ D.1. of School (S.E.)-97 X SIEAGA I
93 95f% @He T3 |

¢ IASIEEHATE JArwR Mrelre e v.8¢ 517 T wIfs s 18w @rw
Toifge AR T Ao ffee =3



Y |

“ll

bl

ol

0|

bR

R

A3 w T 7 .00 B A AT AAWICY AT FAO AR | AT
T, *frmdie e R e Raew ovem @ wRgde e
ST HAEE i ANFIETE TS @ O TARAHE AL ANl
AT N P AW (7SR &) A0S A |

@ (S TARSIER, CroR-27-5%, GidE CTEs 8 oM@ JffA
[ES @I IEF @RZA @FIF I @ @A TR LERG M0 (S
AR TR AW S WS FEFER TOS) T A @Y A
A0S RE 7| MW @ @REEA @ Aw 23w @ WoW, SR R
A @R (S TARSREIET @ W ANEA | (S AROIRER, CToH-
3H-51%, GTOR CHOIR @3z IR Afifte (SPre +Arw AT HAWEH
RO (T JIRF A A1

3w fmalrs w@E » 5 @ >y B R (oPF T A4 A SR
firs 31 Preedie (JEE W +F ¢ e dfee sHea TefEfere
3 fira AU (I Check 3@ AR5 @7 @ @6 (RIZA @ I &
@I @Yo g A AR @ A IEM | SRS @I AW
RS @ A S @I GRS T (VY 2w ww Ao e
2 FerRpEta rore) e «8rw @rER oo @1 AvE FUR Y @S
T@ - A A A SR @%F (RS TOIFAT IS TA | (SPA TA
AT TR €2 (ST T TS T @ s Aow @iffe ¢ivvE Fee
7@

(O] FARSIRER (SIS AF @E, T Teera ¢ wiofie P afde F=m
oo X SAPATIA AT AL |

(o ARSIRER (ePre e AW GRE, FIE, A, aﬁ%‘wﬂﬁaw :

AR | AT G FIIAR @32 HAED IS AE TR | AWEH (&
J#ISIA&E D.1. of Schools (S.E.) 432 (&1l AP AICY ST FCIA |

(& FIRSREAS &= A48 ML 'Confidential Room' T fof%F®
YR €32 (S FARNCITHIR TS JOS Gi% T AT 1 A 1 |

drere AAwE fiw @ » B 8o ARG A ©R SRRR® AW =P
FAASRGIRT T (@ AW TYR TF AGY @ AR A ehera
F5fef® One-side Printed Transparent Poly-pouch @Hl ¥I% <91 Non-
Transparent Printed Poly Pouch AP ICHY WY G SRS HTEALGERA
S T T TR A ANCE T @, A e A oS (S
FATSIRSIEA FH (U IR A | PTG (A ATH TP ZASIGADACS
AT AN LEACS TA |

(2)



Sl

81

sel

|

%41

i

PIAT W TR TR TASIGEADAE WH % APIE O (AE (76
"Format for Venue Supervisor (Data Sheet)" 799 (I JrF IO YA |
AT ASTT FIMIH0 H2Z FACS A |

4w frralre 4fmmditr oor [ 3w TR 49 TWeRuatams s
W - @ SR {50 W @ W ICF @I @RIRA @ A @R
T QRIAl T A TN @R (o ATw@ ww vowm wqwifve AT
FAFEDT AOMS) | BRI ZATSIGTAGAA 2MA FFRT® One-side Printed
Transparent Poly-pouch @€l 9% ¥4 Non-Transparent Printed Poly
Pouch *FHTTA NE 7@ » Bl ¢¢ WG 3@ 932 5% so B =
FAFITTrT T o @ TEIoT Ao I | AW F0F 2hyoia Reas w1
o 2E, SRORS fdd @ ¢33 AW W, W IF I@ RAE &P
PAReREIEA b e e A | :

AoFoR “78 AT Iz AH FCF I (SPF V7 IR ARIZA @, =M
S I T @A Rew TERpRE MEd (WEE Arwmdt 7\ oM
wire RfHE FegEn IoS) et W, Od G I IE
AR Awdn Tea Rawm 3w Afea Fa1 W@ @R R @I Rywa
3w SRR RS, (T2 Arwialae e ARE A1 et < Rl g
Venue Supervisor, Centre Secretary 8 Centre-in-Charge-(Md ATMY
G YHC® TWI IR Deputy Secretary (Examination)-(F mail
(dsexamination@wbchse.org) @ TS A | AT &G Fomm
AIITS TA |

m ..‘:P:T’TG.E Question Paper Serial Number (Q.P. Sl. No.) 4l
A | FACETABATHE TS X A @ AW TEIATT AW A1
ToIta RIS FIF TR Q. P. Sl No. TS 3= forTe 3= |

oS cogre Huva GG 4 AR GTeTE" Fa0s 7@ «<e
R Teaeta I G S=1fE @reEs A | @ A FE6adt 7
YHICF FIHITS A |

*HqrFr Fimafite @ w[ifEs Ife @ @7 Yoo fibiEa vy o =
TS AT © fAfve Fa0e @1 2 @ NI Sve (BNSS) &1 wifd
FAR | AAFIRCER IR @] @GR FAR I A A4 M 1
WIZF B! TCI A | AT LPTAA R1 TS =3 |

(3)



-3

Ro |

|

T I AR @I 3RS A AEm e AfefRi e foee
AT TACS ARE@ 7| GUFGE e @ #epig W e T R
AT e, P, ﬂ%ﬁmﬁwmﬁ%@wwaﬁm
ffFead ffiye Fare 23 |

ofSf (S[TS W[E €32 Children with Special Needs (CWSN) T
(a7 ) T RO T O 49T IOHA 9% FA0S A | Music (MUSC),
Health & Physical Education (PHED), Visual Arts (VISA) 4 3«
Vocational Subjects-93 HAFFTRS 4T F0F TNA ©&A W | ATSF
A3 @UE TRE T WRRITOR EfEFE I3R! /R A0 T

M @ AW FS I T IR GF I GFET AW O WS
@eEa RIS W @ @ it I W, o=@ ASR-9 R & i
el IF1 TIRE I AB' @R W@ T @ oF@ A= e ww
"Appeared from (Centre No.)' f14T® T@ €@ @ @@ QF 4™ i
(TR @3 Blank ASR-9 ©OfF %4 $9ICS W@ | U=, "Transferred from

~ (Centre No.)" o4t 3 |

R

R0

o SFR IR Qe % Wi AfwR oy Ire Frws/Mwem gt W
W 932 SR AT IOH IS ATIA - OO (TS TR

(57 JIRSX[ WS Centre-In-Charge/Centre Secretary/ Sl
AT/ sjfore eI/ CoreTt SATHT FhRIfb S AT ACH ISR FAEH |-

CQ&?QT (@gxa

[ waer (B2) Ba@ SHIORS |
ot

OIfd : 38/03/30%¢ “if5aae S Tyhie fewt wom

(%)



HIGHER SECONDARY EXAMINATION, 2025

INSTRUCTION TO THE VENUE SUPERVISORS

The Higher Secondary Examination, 2025 will commence from 3rd March,
2025 and coatinue till 18th March, 2025. The time allotted for written
examination for most of the subjects is 3 (three) hours 15 (fifteen)
minutes (from 10.00 am to 1.15 pm) except for Music, Visual Arts, Health
& Physical Education & all Vocational Subjects for which the time allotted is
of 2 (two) hours (from 10.00 am to 12 noon).

Like last year, the question paper of each subject of the Higher Secondary
Examination, 2025 will be a single booklet, comprised of Multiple Choice
Questions (MCQ), Short Answer Questions (SAQ) and Descriptive Questions
(DQ). In the main answer script, specific pages are designated for answering
the MCQ and SAQ respectively and the rest of the pages are allotted for
answering the DQ. If any of the subjects does not have SAQ then the
designated space for SAQ should be left blank by the examinee, as the case
may be.

MMMM

1. The Venue Supervisor is entrusted with the entire respons:blhty of
conductiag the examination in the venue properly and hence, he/she
has to undertake all the possible measures to complete the
examination maintaining its security, sanctity and confidentiality. On
the days of examinations, the Venue Supervisor will supervise the job
of receiving the question papers of that day, keeping those in his
custody securely, distributing 'Non-transparent Printed Poly Pouch'
sealed in a one-side Printed Transparent Poly Pouch containing
question papers in the halls with accuracy, sending the written answer
scripts to the designated place promptly and securely, maintaining the
necessary records in his/her custody properly. etc.

2. On the days of the examination, the Venue Supervisor should be
present within 7:45 am at the examination venue.

3. The Venue Supervisor has to prepare the "Duty Allotment Roster" for
the Invigilators and inform them in this respect at least one day in
advance from the date of examination along with their duties and
responsibilities.

4. The Venue Supervisor will engage 01 (one) Invigilator per block of
25 (twenty-five) students. However, at least 02 (two) Invigilators
should be present in each examination hall to conduct the examination
smoothly and peacefully. In case of insufficiency of Invigilators, the
concerned D.I. of Schools (S.E.) should be consulted immediately to
mitigate the problem.

5. Invigilators have to be instructed to attend the duties at the
examination venue at and from 8:45 am positively.
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12,

The examinees will be able to enter into the venue after 9:00 am. The
concerned Head of the Institutions may depute their responsible
teacher(s) at the respective venue as per requirement for introducing
their examinees and requesting them to appear the examination by
obeying the guidelines and norms of the Council.

Carrying of mobile phone and/or any other kind of electronic gadgets
of communication (except the calculator of the examinees permissible
by the Council) by any person inside the venue is strictly prohibited
except the concerned Centre-in-Charge, Centre Secretary, Venue
Supervisor and Council Nominee. The above-designated persons may
use the mobile inside the venue, only for examination’s related
purposes. If anyone other than the above-mentioned dignitaries comes
to the venue with a mobile phone, he/she must deposit it to the Venue °
Supervisor till the examination is completed.

On the days of examination, adequate teaching/non-teaching staff
(both male and female as per requirement) must be deputed at the
main entrance of the venue from 9:00 am to 11:00 am to check and
ensure in presence of police personnel that no examinee enters into the
venue with a mobile phone or any other electronic gadgets. Verbal
caution of taking strict measures if found with a mobile phone or any
other gadget (except the calculator of the examinees permissible by the
Council), must be given at the entry point. Posters provided by Council
for this purpose shall have to be affixed in the prominent places at the
main entry of the venue and inside the venue as well.

The Venue Supervisor will have to arrange for graph paper and thread
(to tie up the loose sheets and graph paper, if taken by the examinees). -

In the venue, a sufficient number of tables, chairs, fans, and lights are
to be arranged. Supply of drinking water and provision of toilet are also
to be done. In this connection, the Venue Supervisor may
communicate with the DI of Schools (SE) and the District
Administration.

The Venue Supervisor’'s Room shall be marked and treated as a
‘Confidential Room’ and no one will be permitted to enter into the
room without permission of the Venue Supervisor.

On the days of examination, the Venue Supervisor will hand over the
"Non-Transparent Printed Poly Pouch" sealed in One-side Printed
Transparent Poly Pouch containing the specific number of question
papers of the subject to the concerned Invigilators at or just after 9:40
a.m. Please note that the sealed "Non-Transparent Printed Poly
Pouch" containing the question papers should not be opened in
the Venue Supervisor’s Room, rather it should be opened in the
examination hall in the presence of examinees.
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15.

16.
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18.

During the handover of the question papers to the Invigilators, Venue
Supervisors must fill up the "Venue Supervisor Format (Data Sheet)"
supplied by the Council along with the signatures of the Invigilators.
The Council may ask to send the format after the examination, if
required.

Venue Supervisors will advise the Invigilators to ensure that there is no
mobile phone or any other medium of communication inside the hall
(except the calculator of the examinees permissible by the Council) and
thereafter they will open the "Non-Transparent Printed Poly Pouch”
sealed in a One-side Printed Transparent Poly Pouch in front of
examinees at 9:55 a.m. and distribute the question papers and blank
answer scripts among the examinees at 10:00 a.m. Once the
distribution is completed, the "Non-Transparent Printed Poly Pouch"
containing the remaining unused question papers has to be deposited
to the Venue Supervisor immediately.

If any of the examinees is detected with a mobile phone, smartwatch or
any other medium of communication or electronic gadget (except the
calculator of the examinees permissible by the Council) in the
examination hall/premises, it should be immediately seized and all the
examinations of the candidate will be cancelled. The candidate will not
be permitted to appear even in the remaining examination, if any. In
this case, the matter should be communicated immediately to the
Council by the Venue Supervisor, Centre Secretary and Centre-in-
Charge through mail (dsexamination@wbchse.org) to the Deputy
Secretary (Examination). The seized item(s) are also to be sent to the
Council.

Every question paper is provided with the Question Paper Serial
Number (Q.P. Sl No.) The Venue Supervisor will instruct the
invigilators to advise the examinee in writing this Q.P. Sl. No. on the
top right corner of the first page (cover page) of answer scripts
positively. : '

Police personnel must be deployed before receiving the question papers
in the venue and they will remain posted till handing over the written
answer scripts to the authorised person(s) safely and securely.
Necessary intimation is to be made to the local Police Station
accordingly.

On the day of the examination, it is to be ensured that no unwanted/
unauthorised person should enter within 100 metres surrounding the
venue premises. The Administration will impose section 163 of BNSS
in this respect. There shall be no photocopy shop opened, nor any
loudspeaker will be allowed near the venues. To ensure all these, help
of the local administration and police administration should be sought
for.
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20.

21.

22.

23.

Nobody without a valid identity card issued by the Council will be
allowed to enter the venue. No outsiders or media persons will be
allowed to enter the venue under any circumstances. The help of Police
personnel may be taken for this purpose, if necessary. At the entrance
of the venue, one person should be posted to identify the teaching u:
non-teaching staff of the schools.

Special arrangements and room should be provided for sick and
Children with Special Needs (CWSN) candidates, if any. Separate
seating arrangement is advisable for the examinees of Music (MUSC),
Health & Physical Education (PHED), Visual Arts (VISA) & Vocational
Subjects. Medical arrangements/facilities should be provided in every
venue.

If an examinee attends the examination of any subject from the venue
other than his/her allocated venue for his/her illness or due to any
other reason, the examinee's attendance in ASR should not be
mentioned as "Absent or AB" in the allocated venue. In this case
"Appeared from (Centre No.)" should be mentioned against his/her
attendance. A blank ASR should be provided for taking his/her
attendance in the current venue and herein "Transferred from (Centre
No.)" should be written against his/her attendance in ASR.

The Venue Supervisors/HOIs will ensure that no teachers will take
leaves on the days of examination except in dire emergencies ; rather
they are sincerely involved in the examination duties.

The Venue Supervisor will contact the Centre-in-Charge, Centre
Secretary, District Administration, Police Administration, DAC
Members, and concerned Council Nominee, even with the Council, in
case of emergency.

Thanking You

Date : 24.01.2025 [ Prof. (Dr.) Chiranjib Bhattacha.rjee]

President
West Bengal Council of Higher Secondary Education
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